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INSTRUCTIONS FOR COMPLETING THE CDA APPLICATION FORM 

 
AWARD YEAR 2008 

To access and complete the online application form the candidate must request a password at 
http://extranet.hfsp.org/. Passwords from previous competitions (Fellowship or CDA) are not 
active anymore. 

 
The two letters of recommendation from former supervisors/referees are part of the application 
and will need to be submitted online. In order to enable the former supervisors/referees to 
access the application form the candidate must complete their names, first names and e-mail 
addresses in the sections “former supervisor/referee 1-2”. They will then receive an automatic 
generated email with a password. 
 

!! Emails with passwords are sent instantly to the candidates and former supervisors/referees. If 
you or your referees do not receive the message within a few minutes it might be that: 

 

 the registered email address is incorrect (to correct the email address of a former 
supervisors/referees his/her section must be deleted and created again) 
 

 the message has ended up in the junk email folder. 

 
 
The candidate must submit the entire application, including the PDF files of publications 
and the letters of recommendation, once all sections are complete. Applications that do not 

conform to the instructions (incomplete, exceeding number of characters…etc.) cannot be 
submitted. 
 
!!  In order to give your former supervisors/referees enough time to fill their sections in and to 

prevent problems arising with the server, please do not wait until the last minute to start to 
complete your application and to submit it. 

 

 
 
Deadlines 
 

Submission of online application:  8 November 2007 (16:00 Strasbourg time) 
Submission of institutional letter:  16 November 2007 

Deadline for update of publication list:  1 February 2008 

 
 
 
 

http://extranet.hfsp.org/
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APPLICANT 

Name, Address 
Indicate detailed name, birth date and nationality. Please note that only one nationality can be registered. 
Dual nationalities should be reported in section “Additional Comments “. 

Please give complete postal address, telephone and fax numbers (without country codes) as well as 
extension numbers. 
 

 
 

Curriculum vitae  
Please provide a complete record of your CV: 
 

Degrees awarded (from Bachelor’s degree) 

Indicate the month and year in which you obtained your doctoral degree and provide the name of the 
supervisor under whose direction you obtained the doctoral degree. 

List all other degrees that you have been awarded using the same format as for the doctoral degree.  
 

Degree Month/year College or University (Country) Field of study (supervisor) 

Ex: PhD 12/1996 University of Cambridge (UK) Biology (Prof. AA) 

 
 

 

Research experience / Other activities 

List each activity or position held from high school degree up to the time of application, including university 
education, and provide the names of your scientific supervisors or senior associates and the dates of your 
stay in each university/institution, beginning with the most recent. 

Do not leave gaps: include times when you were not working in science (military or civil services, practice 
as medical doctor, child care, occupation in another field of activity…etc.). 

Format: period (mm/yyyy- mm/yyyy), institution (city, country), position held, discipline (name of supervisor)

Ex:  01/1990-12/1992: University of Cambridge (Cambridge, UK), lab. assistant, Biology (Dr. BB) 
 

 

 
 

 

Honors / Prizes 

Please list any honors or prizes that you have received. 
 

 
 

Past and present fellowships / Other source(s) of funding / Pending applications 

 

1) Any fellowships (other than the HFSP Long-Term /Cross-Disciplinary Fellowship) that you have 
been awarded.  
If you have delayed the start of the third year of your HFSP Fellowship, please list also the 
source(s) of funding for the intervening period. 
 

Format: period (date format mm/yyyy-mm/yyyy), research topic, host institution (city, country), supervisor, 
funding agency. 
 

2) All other sources of financial support during the CDA. 
 

Format: period (date format mm/yyyy-mm/yyyy), research topic, institution (city, country), funding agency, 
amount (in local currency). 
 

3) All pending applications to fellowships or grants (including HFSP Short-Term Fellowship/Research 
Grant). 
 

Format: period (date format mm/yyyy-mm/yyyy), research topic, host institution (city, country), supervisor, 
funding agency. 
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Tenure of HFSP Fellowship 

Please provide for each year/period of the fellowship following information: 
 

Period (date format: mm/yyyy-mm/yyyy), institution (city, country), research supervisor. 
 
 
 

Repatriation date 

If the final year of fellowship was/is not used for repatriation, please indicate the (scheduled) date of 
repatriation to the home country. 
 
 
 

Previous applications 
If you have submitted an application for a HFSP Career Development Award in previous competitions 
please indicate in which year(s). Format: yyyy 
 
 
 

Summary of accomplishments since award of the HFSP Fellowship (maximum 5000 characters including 

spaces and punctuation) 
Please provide a brief summary of your research accomplishments since the start of your HFSP 
Fellowship. 
 

 
 

List of publications 

Please list 1) all publications arising from the HFSP Fellowship, including manuscripts submitted, 
abstracts and book chapters; 2) your doctoral thesis and other peer reviewed publications (no manuscripts 
in preparation or submitted, no abstracts, no book chapters).  

Put # before each article where you are first author or first co-author. 

Example: 

Albiges-Rizo, C., Barge, A., Ruigrok, R.W.H., Timminis, P.A. & Chroboczek, J., (1991). Human adenovirus serotype 3 fibre protein. 
Comparison of native and recombinant proteins. J. Biol. Chem., 266, 3961-3967. 

 
After submission of the application, bibliographies may be updated via our web site 
http://www.hfsp.org/how/UpPubList.php?type=CDA until 1 February 2008. 
 
 

 

Research goals (maximum 5000 characters including spaces and punctuation). 

Summarize your overall professional and research goals and describe how this Career Development 
Award will help achieve these goals. Will the CDA provide support for your primary research direction or a 
new line of research?  What are your long-term plans for international collaboration?  
 
 
 
RESEARCH PROJECT  
 

a) Title 
The title of the research project/program should not exceed 100 characters and must be simple and self-
contained. 
 

b) Keywords 
Select a maximum of six appropriate keywords that represent the subject and object, material, method, 
and instruments of the research. 
 

c) Abstract of research plan (maximum 1700 characters including spaces and punctuation) 

Summarize your proposed program. Clearly state how the CDA will serve your professional growth. This 
summary should be written clearly so as to be understandable to non-experts without reference to the 
complete research plan. 
The abstracts of successful applicants will be displayed on our web site. 

http://www.hfsp.org/how/UpPubList.php?type=CDA
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d) Research plan, including references (maximum 15000 characters, including spaces and punctuation) 
 

Concisely describe the following aspects of the research that you propose to perform: 
1) subject and specific aims of the proposal 
2) significance of the proposed research addressing why it is novel 
3) experimental design and methodology 
 

A clear statement of the research you intend to carry out is needed which contains sufficient detail to 
enable the reviewers to assess its importance, originality and feasibility. 
 
 
 
INSTITUTION OF CDA 

 

Please indicate the department, university or institution, city and country. 
 

Before the CDA award can be made a written confirmation by the host institution (e.g. head of 
department) should be provided in support of the applicant stating that: 

 

 The candidate holds/will hold a salaried position at a government, educational, or not-for-
profit research institution, including information on the type of appointment, the position 
held, salary, and research funds committed to the candidate. 

 

 The host institution will provide sufficient infrastructure and access to core facilities for the 
candidate to carry out the research project linked to the award. 

 

 The candidate is/will be considered an independent young researchers having full control 
of the HFSP funds and enough time to finish the research project. 

 

The confirmation letter should arrive by 16 November 2007 at the latest (see “Guidelines”, section 
V). In cases where the candidate has not been offered a position at the time of application, this document 
must be provided before the CDA begins. 

 
 
 
FORMER SUPERVISOR / REFEREE 1-2 (letters of recommendation) 
 

The letters of recommendation must be provided: 
 

- either by two research supervisors during the HFSP Fellowship 
 

- or by one HFSP Fellowship supervisor and a second research supervisor or scientist who 
has worked closely with the candidate. 

 

In order to enable the former supervisors/referees to add the letter of recommendation to the application 
form, the candidate must indicate their names, first names and e-mail addresses in the section “former 
supervisor/referee 1-2”. They will then automatically be e-mailed a password giving them access to the 
application form. 
 

The letters of recommendation are not accessible to the candidate. 
 

Both letters of recommendations should provide the reviewers with information that will enable them to 
evaluate the accomplishments, track record, and research experience of the candidate and the 
competence and potential for an independent career. They should outline the applicant’s role in 
publications where he/she is not the only author.  

 
!! In case the email address of the former supervisor/referee needs to be corrected his/her section must 
be deleted and created again with the correct email address. 
 

!! It is possible to replace a former supervisor/referee by another person also by deleting the section and 
creating it again with the name, first name and email address of the new referee. In this case an automatic 
generated email will inform the previous referee that he/she no longer needs to complete part of the 
application. 
 



5 
 

ADDITIONAL COMMENTS / FEEDBACK TO HFSP 
 

 Additional comments 
This field is open only to the applicants. 
 

Use this section to report on dual nationality or to provide further detail or explanation, for instance 
comments regarding the choice of the CDA country (if different from home country), the appointment at 
the proposed institution or any other information relevant to the application. 

 

 Feedback to HFSP 
This section is not part of the application and will not be sent to the reviewers. This section is accessible to 
the applicant and former supervisors/referees. 
 

We would welcome applicants’ and referees’ comments on the online forms’ layout and/or ease of use. 
 
 
 
PDF FILES OF PUBLICATIONS 

Please upload a PDF file of each publication (published, in press or accepted) resulting from the HFSP 
Fellowship. For papers in press for which you can only provide a manuscript, please fax 
(+33 3 88 32 88 97) or e-mail (fellow@hfsp.org) us a copy of the letter from the journal, stating that the 
publication has been accepted. 
 
Do not upload manuscripts of papers that have not yet been accepted. Only PDF files can be uploaded. 
Each PDF file should only contain one single publication. Begin with the most recent publication and end 
with the oldest one. 

 
Uploading of PDF files must be finished before final submission to ensure that the publications are 
attached to the application. 
 
 
 
PREVIEW 
 

The “preview” enables you to check information already registered.  
 
 
 
SUBMISSION 
 

Once all parts, including the letters of recommendation, have been completed and the PDF files been 
uploaded you will be able to submit your application. 
 

Please check your application carefully before submitting it. It will be possible to modify the proposal until 
it is finally submitted and locked. 
 

Do not send a copy of your application by fax, mail or e-mail. 
 

Once you have submitted your application, it will remain available for consultation at the address 
http://extranet.hfsp.org/. A RTF file of your application will also be available a few days after submission at 
this address. 
 
 
 

 
Notes:  - It is not possible to include pictures, figures or tables in the web submission form. 

 - Do not use special characters, HTML encoded characters or Greek characters: please spell out 
(e.g. alpha) or substitute another character (e.g. “a” for alpha). 

 - Formatting of characters (bold, italic…etc.) or paragraphs is not possible in the application form. 
The formatting of text prepared using a word-processor and pasted into the fields will be lost. 

mailto:fellow@hfsp.org
http://extranet.hfsp.org/
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TECHNICAL HELP 

Tips 
We strongly suggest that you write offline and copy and paste your text into the online form in case of a 
connection problem while saving, which in rare cases has been known to result in loss of data.  
 

It is important that you save the information you have input within 40 minutes or the connection with the 
HFSP website will be broken and you will lose data!!  
 

Please make sure you log off after each session. If you break the connection without logging off (e.g. if 
you close your browser) you will have to wait for 40 minutes before you can log in again.  
 
 
Problems 
If you experience problems accessing the extranet site:  
You might have encountered a bad internet connection and the error page is stuck in the cache of your 
browser linked to the address. In this case try emptying the cache and try again. It can also help if you add 
or subtract the final / in the web address. If all else fails, try installing another browser.  
 
 
Browsers 
Known browser problems: the site has been tested successfully with: 

Windows: Firefox 2.x & 1.x, Mozilla 1.7.x, Opera 9.x & 8.x, Internet Explorer 7.x & 6.x and Netscape 7.x 
Mac OS X: Safari and Internet Explorer 5.2 
Mac OS 9.2: Internet Explorer 5.1.7 
Linux: Firefox 1.x, Mozilla 1.7.x  

 
Recommended browsers are: 
Windows: Firefox 2.0, Opera 9.1, Internet Explorer 6.0 
Linux/unix: Firefox 2.0, Opera 9.1 
MacOS X: Camino 1.0.3, Opera 9.1, Safari  
MacOS 9.2: Internet Explorer 5.1.7 
  

Please always use the last stable version of your browser 
 
 

Download recommended browsers 

Firefox, Mozilla, Camino: http://www.mozilla.org - free 

 Opera: http://www.opera.com - free 

 

Old browsers 
Users of old browsers (Netscape version 4.x, iexplorer 5.0 & 4.x, will encounter problems in the sections 
requiring lengthy text since it does not allow word wrapping - this results in all the text appearing on one 
line and therefore line breaks have to be inserted manually, which makes editing difficult. We strongly 
urge users of old browsers to change to a different browser.  
  

http://www.mozilla.org/
http://www.opera.com/

