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Long-Term and Cross-Disciplinary Fellowships 2018 

 
 
 

Instructions for applicants 

 
 

 
Fellowship initiation deadline: 10 August 2017 

at 1:00 p.m. Central European Summer Time (CEST) 
 

By 10 August you must have obtained a reference number. 
(ex: LT___/2018-L for a Long-Term Fellowship application 
or LT___/2018-C for a Cross-Disciplinary Fellowship application). 

 

To this effect, read carefully How to initiate an application 
 

***************************************** **************************** ***  
Please enter two referees and a host supervisor in the online application form as soon as 
possible after your application has been initiated, so that they will receive an automatic 
email with their access information. 

 

 
Fellowship submission deadline: 24 August 2017 

at 1:00 p.m. Central European Summer Time (CEST) 
 
Host supervisors and referees have until 24 August to register and submit their section. It is 
recommended that they do it earlier, since you will only be able to submit your application once 
your host supervisor(s) and referees have submitted their sections. 
 

 
 
Long-Term or Cross-Disciplinary Fellowship applications must be submitted via the HFSP website at 
https://extranet.hfsp.org. Applications submitted by fax, as an email attachment or by regular mail will 
not be accepted. 
  

https://extranet.hfsp.org/
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BEFORE YOU BEGIN 
 
The HFSPO online submission system is accessible to applicants, host supervisors, referees and reviewers 
of our different funding programs.  
 
This interface allows participants, in any role in the different HFSP programs, to maintain a personal profile 
and to access all relevant applications from a single login. The information in your personal profile will 
automatically populate the relevant forms, and will not have to be entered each time the system is 
accessed. 
 
If you have previously applied for a fellowship you can use your former password and login to initiate an 
application in the 2018 competition. If you have forgotten your login information, go to the HFSP extranet 
page to request that the login information be sent to you again. 
 
The HFSP fellowship application involves several people: the applicant, up to two host supervisors, and two 
referees. It is possible that your host supervisor(s) and referees are already listed in the HFSP database. 
There is a search function to find them if this is the case. 
 
Please contact webmaster@hfsp.org in cases of errors or technical matters.  
 
Questions concerning the fellowship application should be sent to fellow@hfsp.org. 
 
 
 
 

Please read the following document carefully. 
 

It explains how to access the HFSP online submission system,  
and details the information you will need to provide in the application. 

 

 
 
 
 

 
Information for returning applicants 

 
If you have previously applied for a fellowship you must connect with your former password 
and login to initiate an application in the 2018 competition.  
 
If you have forgotten your login information, go to the HFSP extranet page at 
https://extranet.hfsp.org to request that the login information be sent to you again. 
 
¸ƻǳǊ ƻƭŘ ŀǇǇƭƛŎŀǘƛƻƴ ƛǎ άǊŜŀŘ-ƻƴƭȅέ ŀƴŘ Ŏŀƴƴƻǘ ōŜ ǳǎŜŘ ŀǎ ǘƘŜ ǎǘŀǊǘƛƴƎ Ǉƻƛƴǘ ŦƻǊ ǘƘŜ нлм8 
competition. A new application must be initiated following the steps described below. 
 
{ƻƳŜ ŦƛŜƭŘǎ ƻŦ ǘƘŜ ά!ǇǇƭƛŎŀƴǘέ ǎŜŎǘƛƻƴ όǇŜǊǎƻƴŀƭ ŘŜǘŀƛƭǎΣ ǳƴƛǾŜǊǎƛǘȅκƛƴǎǘƛǘǳǘƛƻƴΣ ŘŜƎǊŜŜǎΣ /±Σ 
honors/prizes) will be automatically populated, and this information can be updated. All other 
sections of the 2018 application must be completed anew.  

 

 
 
  

mailto:webmaster@hfsp.org
mailto:fellow@hfsp.org
https://extranet.hfsp.org/
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1. How to initiate an application  
 
 
Register with HFSP ς First time login 
 
You must register at https://extranet.hfsp.org to receive an automatically generated email with a login 
and a link to set your password. You will then be able to create an HFSP account from which a fellowship 
application can be initiated. 
 
On the registration page you will have to: 
 

¶ indicate your surname and first name, your nationality and date of birth, 

¶ select a security question and register an appropriate answer, 

¶ enter and confirm your email address, 

¶ type the security code in the appropriate field. 
 
 

 
 
/ƭƛŎƪ άRegisterέΦ 
 
A screen will appear confirming the registration and informing you that a message has been sent to your 
email account. 

https://extranet.hfsp.org/
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The next step is to click on the link provided in the automatic message sent to you by our server, in order 
to set a password for your HFSP account. This password must be at least 8 characters long and contain at 
least one upper case character and one number. 
 

 
 
An interim screen will confirm that your password has been registered successfully. 
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Click on Continue and a screen providing a general introduction to HFSP programs will appear. 
 

 
 

To obtain your reference number: 
 

¶ Ǝƻ ǘƻ ǘƘŜ ƳŜƴǳ ƛǘŜƳ άNew applicationέ όƛƴ ǘƘŜ ƎǊŜȅ ƳŜƴǳ ōŀǊ ŀŎǊƻǎǎ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǇŀƎŜύΣ 

¶ ǎŜƭŜŎǘ άLong-Term / Cross-Disciplinary FellowshipέΣ 
 

 
¶ choose the appropriate program (Long-Term Fellowship or Cross-Disciplinary Fellowship). 
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Confirm that you wish to create a Long-Term (or Cross-Disciplinary) Fellowship application. 
 

 
A reference number will be assigned to your application. It appears in the next screen. 
 

 
 
The format of your reference number is LT____/2018-L or LT____/2018-C. 
 
The letter “L” at the end of the reference number stands for “Long-Term”. 
The letter “C” at the end of the reference number stands for “Cross-Disciplinary”. 
 
 

The application has now been initiated. 

 
 
A confirmation email indicating your reference number will be sent to you. 
  



 

Applicant instructions 7 Fellowships 2018 
 

 
Clicking ǘƘŜ άNextέ ōǳǘǘƻƴ will give you access to your application form.  
 
You will see your reference number in the left hand corner. 
 

 

 
 
All sections of the application that must be completed can be accessed by the menu panel on the left hand 
side of the page. 
 
You do not need to complete all sections at once. You can save your information in the system, log out 
and then access and update your application ŀǎ Ƴŀƴȅ ǘƛƳŜǎ ŀǎ ƴŜŎŜǎǎŀǊȅ ǳǇ ǳƴǘƛƭ ȅƻǳ Ƙƛǘ ǘƘŜ άSubmitέ 
button. 
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Subsequent logins 
 
After you have interrupted a session you can log in again by connecting to https://extranet.hfsp.org with 
your login and your password and then select your 2018 fellowship application  
 

¶ either in the upper menu bar: 
 
 

 
¶ ƻǊ ǳƴŘŜǊ ǘƘŜ ǎŜƴǘŜƴŎŜ ά¸ƻǳ ŀǊŜκǿŜǊŜ ŀŎǘƛǾŜ ƛƴ ŦƻƭƭƻǿƛƴƎ ŀǇǇƭƛŎŀǘƛƻƴόǎύέΥ 

 

 
 
 
FOR INFORMATION: 
 
The menu on the left hand side gives you access to your HFSP “Personal profile” and can be used to modify 
your login, your password, the personal question and to update your CV and your contact details. 
 

J    Applicants for a fellowship should fill in their degrees, research experience, prizes in the 

       “Applicant” section of their fellowship application form and not in their “Personal profile”. 
  

https://extranet.hfsp.org/
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First steps: 
 

1. ά{ǘŀǊǘ pŀƎŜέ - indicate the number of host supervisor(s) for your application 
         (the ƳŀȄƛƳǳƳ ƛǎ άнέΤ άǘƘŜ ŘŜŦŀǳƭǘ ƴǳƳōŜǊ ƛǎ άмέύ. 
 
2.  άIƻǎǘ ǎǳǇŜǊǾƛǎƻǊ 1έ - enter the email address of your host supervisor. In case of two host 

supervisors, also enter the email address of άIƻǎǘ ǎǳǇŜǊǾƛǎƻǊ нέΦ 
 

The host supervisor is defined as the senior scientist who will mentor the applicant in the 
proposed host institution, at least for the first two years of the fellowship. Host supervisors 
cannot also act as referees for the applicant. Should you plan to return to your home country 
or to another HFSP member country in the third year of the fellowship, do not register the host 
supervisor of Year 3 in your application form. 

 
3.  άwŜŦŜǊŜŜǎέ - enter the email addresses of your referees. 
 

A referee is defined as a peer scientist who is ŦŀƳƛƭƛŀǊ ǿƛǘƘ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǎŎƛŜƴǘƛŦƛŎ ŎŀǊŜŜǊΦ 
Recommendations from two referees are necessary. At least one of the letters should be from 
a former research supervisor (e.g. Ph.D. supervisor). Referees have to be informed about the 
ŀǇǇƭƛŎŀƴǘΩǎ ǇǊƻǇƻǎŜŘ ǊŜǎŜŀǊŎƘ Ǉƭŀƴ ŀǎ ǘƘŜȅ ǿƛƭƭ ƘŀǾŜ ǘƻ ŀƴǎǿŜǊ ǎǇŜŎƛŦƛŎ ǉǳŜǎǘƛƻƴǎ ŀǎ ǘƻ ǘƘŜ 
change of research direction. 

 

IMPORTANT 
Before entering the email addresses of your host supervisor(s) and referees, please contact them to inform them 
that you have selected them as a host supervisor or as a referee for your HFSP fellowship application. Be sure that 
they agree to fill in part of your application form. You will also have to let your referees know of your proposed 
research plan as they will have to answer specific questions as to a change in research direction. 

 

Searching the HFSP database for host supervisors and referees 
 
After you register the email address of a host supervisor or a referee (you have to enter the information 

twice), click on the magnifying glass to check if the person is already registered in the HFSP database. 
 

¶ If the person is already registered, the surname and first name will appear automatically. 
 
¶ If there is no match, verify the spelling of the email address to make sure it is correct. Try any 

alternate email addresses used by the host supervisor (or referee) including former email 
addresses*. 
*If a host supervisor/referee exists in our data base with an email address that is no longer valid, please do 
not register him/her again with a new email address as this will result in multiple entries for this person in 
our data base. Instead, please contact fellow@hfsp.org and provide the person’s new email address. 
 

¶ If there still is no match then the person is probably not registered in the HFSP database. In this 
case, you must enter the surname and first name of the host supervisor or referee in the 
appropriate fields below the email address. 

 

Click ǘƘŜ ōǳǘǘƻƴ άSend email to Host Supervisorέ ƻǊ άSend email to Refereeέ. The host supervisor or 
referee will immediately be sent an email with instructions and login details to access the relevant sections 
of your fellowship application. 
 

J TIP: Inform the host supervisor(s) and referees that they will receive an automatically 

generated email from the HFSP application server. Occasionally these messages are 
tagged by SPAM filters as junk email, so it is best to let them know to look for the 
message and to verify afterwards that they received the message.  

mailto:fellow@hfsp.org
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2. The HFSP fellowship application 
 
The next step is to complete the personal data and proposal sections:  
 

2.1. Menu section: Start page 
 
This section is only to indicate the number of host supervisor(s) ŦƻǊ ȅƻǳǊ ŀǇǇƭƛŎŀǘƛƻƴ όǘƘŜ ƳŀȄƛƳǳƳ ƛǎ άнέΤ 
άǘƘŜ ŘŜŦŀǳƭǘ ƴǳƳōŜǊ ƛǎ άмέύΦ 
 
 

2.2. Menu section: Applicant 
 
This part of the application is composed of six different menu items that are person-specific and 
constitute your CV: 

- personal details, 
- university/institution, 
- degrees, 
- CV, 
- additional CV info, 
- honors/prizes. 

 
Menu item: Personal details 
 
For budgetary reasons we need personal information on your marital status and dependent children. 
 

 
 
The ORCID number is invaluable in distinguishing between applicants with the same name, which is a 
frequent issue at HFSPO. 
 
Please enter only the last 16 digits of the ORCID Identifier (i.e. 0000-0000-0000-000A). 
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Menu item: University/institution 
 
This is your institutional affiliation at the time of submission. Please use the English name of a city (e.g. 
Munich and not Muenchen or München) and indicate your postal address, telephone and facsimile 
numbers (without country codes) as well as extension numbers. 
 

¶ If you are currently not affiliated with a research institution, please use a private address. 
 

¶ If you are already at the proposed host institution, ŎƭƛŎƪ ǘƘŜ άYesέ ōǳǘǘƻƴ and the four fields of 
ǘƘŜ άƘƻǎǘ ƛƴǎǘƛǘǳǘƛƻƴ ŘǳǊƛƴƎ ȅƻǳǊ ŦŜƭƭƻǿǎƘƛǇέ ǿƛƭƭ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ōŜ completed in the section 
άLƴǎǘƛǘǳǘƛƻƴǎέ. Please indicate your date of arrival. 

 

¶ If you are not yet at the proposed host institution, ŎƭƛŎƪ ǘƘŜ άNoέ ōǳǘǘƻƴ ŀƴŘ specify your intended 
arrival date at the proposed host institution. This is only a tentative date, as successful applicants 
will be asked to specify again the exact activation date of their fellowship. 

 
Menu item: Degrees 
 
The Degrees section lists all your university degreesΣ ŦǊƻƳ ǘƘŜ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ǘƘǊƻǳƎƘ ǘƻ ǘƘŜ ŘƻŎǘƻǊŀƭ 
degree. ¢ƘŜ tƘ5 ŀƴŘ a5 ǎƘƻǳƭŘ ōŜ ǊŜƎƛǎǘŜǊŜŘ ŀǎ άŘƻŎǘƻǊŀƭ ŘŜƎǊŜŜǎέ ŀƴŘ ǘƘŜ .ŀŎƘŜƭƻǊ ŀƴŘ aŀǎǘŜǊ ŘŜƎǊŜŜs 
ŀǎ άƻǘƘŜǊ ŘŜƎǊŜŜǎέΦ 
 
The date your degree was conferred is the date on the official degree document. If your doctoral degree 
has not yet been conferred, indicate the month and year you expect to obtain it. 
 
In cases where training was done in multiple institutions, the college or university that should be listed is 
the degree awarding institution. 
 
Provide the field of study (e.g., chemistry, microbiology, plant biology, genetics, biotechnology, 
biochemistry, etc.). Do not list sub-disciplines such as neurology or plant physiology. 
 
Indicate the name of the supervisor under whose direction your research was performed. 
 
 
Menu item: CV 
 
Chronology of university training periods, research activities and other activities 
 

¶ List all periods of university education in chronological order, starting from the most recent 
position, and up to the date of submission of your fellowship application, including research 
training and any other positions you have held down to your first university degree (see example 
below) 

¶ Mention any training periods or lab rotations included in the degree program. Rotations in 
different laboratories within the same university do not require individual line entries. 

¶ ¢ƘŜ ǎȅǎǘŜƳ ŘƻŜǎ ƴƻǘ ƳƛƴƎƭŜ Řŀǘŀ ǊŜƎƛǎǘŜǊŜŘ ƛƴ ǘƘŜ ά/±έ ǎŜŎǘƛƻƴ ǿƛǘƘ Řŀǘŀ ǊŜƎƛǎtered in the 
ά5ŜŎƭŀǊŀǘƛƻƴ ƻŦ Ǉŀǎǘ ŀƴŘ ǇǊŜǎŜƴǘ ŦŜƭƭƻǿǎƘƛǇǎέ ǎŜŎǘƛƻƴΦ {ƘƻǳƭŘ ȅƻǳ ƘŀǾŜ ōŜŜƴ ŦƛƴŀƴŎŜŘ ōȅ ŀ 
ŦŜƭƭƻǿǎƘƛǇ ŘǳǊƛƴƎ ŀ ǇŜǊƛƻŘ ƻŦ ǎǘǳŘƛŜǎκǘǊŀƛƴƛƴƎΧΣ ƛƴŘƛŎŀǘŜ ǘƘŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ŦŜƭƭƻǿǎƘƛǇ ƛƴ ǘƘŜ 
ά5ŜŎƭŀǊŀǘƛƻƴ ƻŦ Ǉŀǎǘ ŀƴŘ ǇǊŜǎŜƴǘ ŦŜƭƭƻǿǎƘƛǇǎέ ǎŜŎǘƛƻƴ ŀƴŘ ƻƴƭȅ ǊŜŦŜǊ ƛƴ ǘƘŜ ά/±έ ǎŜŎǘƛƻƴ ǘƻ ǘƘŜ 
period of studies/training. 

¶ If the degree awarding institution is different from the institution where the research was 
conducted, provide the details in this section. 
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¶ When appropriate, provide the names of scientific supervisors or senior associates, and the exact 
dates of the training period in each institution (do not repeat the names of supervisors already 
ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ά5ŜƎǊŜŜǎέ ǎŜŎǘƛƻƴύΦ 

¶ Indicate all other activities (e.g. part time work, volunteer work, extended travel, etc.) as well as 
periods where you were not working or studying (e.g. parental leave, illness, civil or military 
service, full time care for an immediate family member, ǳƴŜƳǇƭƻȅƳŜƴǘΧύΦ 

¶ Should you have had more than one activity during a specific period, please register all activities 
even if there are overlapping periods. 

¶ Do not include: 

¶ attendance at meetings/conferences/workshops, 

¶ talks, poster presentations or membership to scientific societies, 

¶ supervision of undergraduate, Master, Ph.D. students, 

¶ committee activities. 
 

¶ DO NOT LEAVE ANY GAPS in the chronology of your activities! 
 
Example of a complete CV: 

 
 
Declaration of past and present fellowships 
 
Indicate the duration, research topic, location, name of your supervisor and funding agency (EMBO, 
Marie-Curie, Erasmus, Χύ of all fellowships you have been awarded. Also include any other sources of 
support such as fellowships or training grants that you hold at the time of submission and which will be 
activated at the proposed host institution. 
 
[ƛǎǘ ŀƴȅ ǎŎƘƻƭŀǊǎƘƛǇǎΣ ǎǘǳŘŜƴǘǎƘƛǇǎ ƻǊ ƻǘƘŜǊ ŀǿŀǊŘǎ ǳƴŘŜǊ άIƻƴƻǊǎκǇǊƛȊŜǎέΦ 
 
 
Menu item: Additional CV info 
 
Please indicate if your doctoral degree has been conferred, the duration of your Ph.D. training, and specify the 
number of months you will already have spent in the host country by 1 April 2018. 
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Menu item: Honors/prizes 
 (maximum of 500 characters including spaces and punctuation) 

 
If applicable, please list all honors, prizes or awards that you have received, including scholarships and 
studentships. 
 
 

2.3. Menu section: Host supervisor 1 (and, if applicable, Host supervisor 2) 
and 
2.4. Menu section: Referees 
 
The host supervisor and referees have to be registered right after you have initiated your application. 
 
For information: 
 

¶ You do not have access to the sections filled in by the host supervisor(s) and the referees. 

¶ Host supervisors have read-only access to the CV of the applicant, title of the research plan, 
abstract of research plan and research plan. 

¶ Referees do not have access to the application, only to the section where they submit their letter 
of support. 

¶ Host supervisors and referees must complete and submit their section of the application (by both 
saving AND clicking the άSubmitέ button) before 24 August 2017. The applicantΩǎ submission 
deadline is 24 August 2017 at 1.00 P.M. Central European Summer Time. 

¶ Once the host supervisor or referee submits their section of the application, you will be sent an 
automatic message confirming the submission. The host supervisor or referee will also receive 
confirmation of the submission. 

¶ ¢ƘŜ ǎŜŎǘƛƻƴ άStatus of application and submissionέ enables applicants to monitor their 
incomplete mandatory fields but also the incomplete mandatory fields in the host supervisor 
and referee sections. Applicants will also be able to see in this section whether their hosts and 
referees have omitted to click the άSubmitέ button. 

¶ Fellowship applicants can only submit the application after the successful completion and 
submission of the host supervisor(s) and referees sections. 

¶ Instructions for host supervisors and referees: http://www.hfsp.org/funding/postdoctoral-
fellowships/guidelines  

 
 

2.5. Menu section: Institutions 
 
Host institution 
¢ƘŜ ŦƛŜƭŘǎ ǿƛƭƭ Ŧƛƭƭ ƛƴ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƛŦ ȅƻǳ ƘŀǾŜ ŀƴǎǿŜǊŜŘ ά¸Ŝǎέ ǘƻ ǘƘŜ ǉǳŜǎǘƛƻƴ ά!ǊŜ ȅƻǳ ŀƭǊŜŀŘȅ ŀǘ ǘƘŜ ǇǊƻǇƻǎŜŘ 
Ƙƻǎǘ ƛƴǎǘƛǘǳǘƛƻƴΚέ ƛƴ ǘƘŜ ƳŜƴǳ ǎŜŎǘƛƻƴ ά!ǇǇƭƛŎŀƴǘέΣ ƳŜƴǳ ƛǘŜƳ ά¦ƴƛǾŜǊǎƛǘȅκƛƴǎǘƛǘǳǘƛƻƴέΦ 
You must only complete these fields if you have not yet arrived at the host institution. 
Please indicate the name of the host department/laboratory (not the name of the dept/lab head), 
institution/university, city and country. 
 
Current/previous institution 
Enter information about your: 
 

¶ current institution if you have not yet moved to the proposed host institution, 

¶ previous institution if you are already at the proposed host institution (or if you do not have an official 
institutional affiliation at the time of registration and have not yet moved to the host institution). 

 
Indicate the full name of the department/laboratory (not the name of the dept./lab. head).  

http://www.hfsp.org/funding/postdoctoral-fellowships/guidelines
http://www.hfsp.org/funding/postdoctoral-fellowships/guidelines
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2.6. Menu section: Project 
 
The menu section άtǊƻƧŜŎǘέ Ŏƻƴǘŀƛƴǎ ƛƴŦƻǊƳŀǘƛƻƴ about your proposed research project and consists of 
the following items: keywords, title, abstract of the research plan, research plan, intellectual contribution 
to the proposal, summary of previous research and publications. 
 
The instructions below provide guidance on where to put information. 
 

J Info: It is not possible to include pictures or figures in the application. Do not use special 
characters, HTML encoded characters, Greek characters and formatting, as these will be 
lost when pasting into the online forms of the HFSP application. Please paste only text 
saved in ASCII format [by using ŀ ǘŜȄǘ ŜŘƛǘƻǊ ǎǳŎƘ ŀǎ άbƻǘŜǇŀŘέ όt/ύ ƻǊ ά¢ŜȄǘ²ǊŀƴƎƭŜǊέ 
(Mac)]. Text exceeding the character limit will be lost. 

 
J Info: The word count in the online system is different from the one of other programs (for 

instance, a line break is counted as two characters). This may lead to a discrepancy in the 
number of characters offline and the number calculated by the online system. 

 
 
Menu item: Keywords 
 
You are asked to list keywords in three different sections. There is an option to add or remove line entries 
(+/-). If appropriate, indicate species names or study systems among the keywords. A total of up to 9 
keywords can be entered.  
 
1. Keyword ƻŦ ŀǇǇƭƛŎŀƴǘΩǎ tƘΦ5Φ Řiscipline  (max. 1) 
2. Keywords of previous research topic  (max. 4: 3 from the list + 1 suggested) 
3. Keywords of proposed research topic  (max. 4: 3 from the list + 1 suggested) 

 
Please use the scroll lists when choosing keywords. The ƻǇǘƛƻƴ άSuggest a keywordέ allows you to add a 
new entry for the previous or proposed research topic if there is no appropriate keyword in the list. Only 
one suggested keyword should be added for each section. Note that a suggested keyword will not be 
included in the list of keywords. 
 
LŦ ȅƻǳǊ ŘƛǎŎƛǇƭƛƴŜ ƛǎ ƴƻǘ ŀƳƻƴƎ ǘƘŜ ƭƛǎǘ ƻŦ ŘƛǎŎƛǇƭƛƴŜǎΣ ŎƘƻƻǎŜ άƻǘƘŜǊέΦ ¢ƘŜ ǊŜǾƛŜǿŜǊǎ ǿƛƭƭ ōŜ ŀōƭŜ ǘƻ ǎŜŜ ȅƻǳǊ 
ŘƛǎŎƛǇƭƛƴŜ ƛƴ ȅƻǳǊ ά/±έΦ 
 
Try to demonstrate in your choice of keywords that you are changing fields. 
 
 
Menu item: Title/abstract 
 
Research title 
 

The title of the research project should not exceed 100 characters (including spaces). It should be simple 
and self-contained. Please start the title with a capital letter. Do not capitalize other words in the title 
except names of species, acronyms, etc. Do not add a full stop (<enter>) at the end of the title. 
 

Abstract of research plan 
(maximum of 1,700 characters including spaces and punctuation) 
 

Summarize the proposed research project. The summary should provide a concise but comprehensive 
overview of the proposed research project. 
The research plan abstracts of all successful applicants will be posted on the HFSP website. 
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Menu item: Research plan/ Intellectual contribution to the proposal 
 

Research plan 

The research plan is limited to 15,000 characters (including spaces and punctuation). 
Describe the proposed research project using the following four headings: 
 
1) Subject 
Introduce the problem and provide the scientific background of your proposed project. 
 
2) Significance 
Introduce the major questions/hypotheses being investigated/tested. Describe the innovative 
components of the project, the expected impact on the field and the expected outcomes of the research. 
 
 LTF applicants: explain how the project represents a departure from your previous research in 

terms of exposure to new techniques, literature, etc. 
 

 CDF applicants: explain the mutual benefits of training in the proposed area, including what you 
will learn and the knowledge you will transfer to the proposed host laboratory (introducing new 
techniques, etc.). 

 
3) Experimental design and methodology 
The review committee needs a clear statement of the research you intend to carry out, with sufficient 
detail to assess its originality, feasibility and how it will diversify and contribute to your training in 
research. 
 
Your proposed host supervisor may assist you in developing your research plan, but you should describe 
the project in your own words. 
 
Describe your experimental approach, making reference to the study species or study system. Explain 
your reasons for choosing the proposed host laboratory. 
 
 LTF applicants: describe the new techniques/methods/theory you will learn. 
 
 CDF applicants: describe the new biological techniques/methods you will learn, and explain how 

you will acquire training to implement the biological part of your project. 
 
If the project involves collaboration with other scientists/institutions, explain how this will be 
implemented. 
 
NOTE: If you are proposing to work with a newly established scientist (i.e. in the first three years of setting 
up their first independent laboratory), both you and your proposed host supervisor should address the 
common challenges facing new labs. Explain any plans for collaboration, access to experienced colleagues 
for troubleshooting, if you will have access to necessary infrastructure, whether the lab is fully functioning 
or still in the process of being set up, etc. The review committee appreciates the dynamic nature of new 
labs, but requires reassurance that you will have the environment you need to thrive. 
 
The host supervisor must endorse the research plan on the electronic application form by ticking the box 
άI acknowledge that this is the only applicant that I will endorse and that I have seen and approved the 
ǊŜǎŜŀǊŎƘ Ǉƭŀƴέ. The application can only be submitted after this endorsement is given. 
 
4) References 
There is no specific format for references. 
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Intellectual contribution to the development of the research plan 
 

(maximum of 1,700 characters including spaces and punctuation) 

 
Describe the novel, innovative nature of the proposed work, your intellectual contribution to the project 
design (was this originally your idea?), and describe how you will increase the breadth of your expertise 
(e.g., new techniques, change in study species/system, etc.) through the proposed work. 
 
 
 
Menu item: Previous research 
 

(maximum of 1,000 characters including spaces and punctuation) 
 

Summarize the research you carried out immediately prior to submitting this application. If you recently 
finished your Ph.D., summarize your thesis work and describe any projects you will work on up to the 
proposed activation date of the fellowship. 
 
If you are an established postdoc, describe your current research. 
 
If you are already working ƛƴ ǘƘŜ ǇǊƻǇƻǎŜŘ Ƙƻǎǘ ǎǳǇŜǊǾƛǎƻǊΩǎ ƭŀōΣ describe the work you performed in your 
previous laboratory and not the work you have done since you arrived in the proposed host lab. 
 
This section should be written in non-technical language, and be understandable to scientists who are not 
experts in your field.  
 
 
 
Menu item: Publications 

 
In the first part of this section you are asked to indicate: 
 

¶ the number of original research papers that have appeared in international peer-reviewed 
journals or on pre-print servers (do not include conference abstracts, review articles or book 
chapters); and 

¶ the number of lead author papers (do not include review articles, book chapters and patents). 
 

Lead author means you are either single author, first author, or joint first author (this has to 
be acknowledged in the paper). 

 
This field is followed by five sections in which you should list your publications by category: 
 

(1) Title of doctoral thesis (maximum of 200 characters) 
(2) Original research papers that constitute your thesis (if any) 
(3) Other original research papers 
(4) Review articles 
(5) Titles of two key publications (maximum of 400 characters) 

 
 

Format of publication όŘƻ ƴƻǘ ǳǎŜ ǘƘŜ άŜǘ ŀƭΦέ ŎƻƴǾŜƴǘƛƻƴύ: 

# (1) Albiges-Rizo, C., Barge, A., Ruigrok, R.W.H., Timminis, P.A. & Chroboczek, J. (1991) Human adenovirus 
serotype 3 fibre protein. Comparison of native and recombinant proteins. J. Biol. Chem. 266: 3961-3967 (50%). 
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Abstracts of publications 
(maximum of 2,000 characters per abstract, including spaces and punctuation) 

 
Copy and paste the abstracts of the two original research papers you listed in Section (5). Include the title, 
author(s) and journal. If the published abstract exceeds 2,000 characters, you will need to revise it to fit 
the space provided. 
 
 
Menu item: Specific questions 
 

Questions on the host lab 
(maximum of 2,000 characters including spaces and punctuation) 
 

Why is the proposed host lab best suited for the realization of the proposed project?  
What training will you get in the host lab? 
What kind of unique expertise/techniques will you bring to the host lab that would otherwise not be 
available to the lab? 
 
 

Questions on the project 
(maximum of 2,500 characters including spaces and punctuation) 
 

Why is this proposal frontier science? 
If the project is in an established area of research, in which way will it be frontier research to aid in 
overcoming existing barriers in this field or challenge existing dogmata? 
If it is opening a new area of research, describe the potential impact it might have on this and other 
fields. 
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2.7. Menu section: Additional comments/Feedback to HFSP 
 
Additional comments 
(maximum of 1,000 characters including spaces and punctuation) 

 
Use this field to provide information concerning the evaluation of your research proposal or the eligibility 
of your application: 

¶ career interruptions and exceptional circumstances; 

¶ άŜȄŎŜǇǘƛƻƴ ǘƻ ŜƭƛƎƛōƛƭƛǘȅ ǊǳƭŜέ ŎŀǎŜǎ όǘƘŀǘ ƘŀǾŜ ōŜŜƴ ǇǊŜǾƛƻǳǎƭȅ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ IC{t ŦŜƭƭƻǿǎƘƛǇ 
office). Please add the following sentence: άL ǿŀǎ ƎǊŀƴǘŜŘ ŀƴ ŜȄŎŜǇǘƛƻƴ ōȅ ǘƘŜ CŜƭƭƻǿǎƘƛǇ hŦŦƛŎŜ 
ǘƻ ǎǳōƳƛǘ Ƴȅ ŀǇǇƭƛŎŀǘƛƻƴέ and state very briefly the reason for the exception; 

¶ explanation of publication traditions (authorship policies, venues); 

¶ differences in family name (in publications and in the fellowship application); 

¶ explanation of eligibility for dual nationality applicants who propose to hold the fellowship in one 
of the countries in which they are a national; 

¶ etc. 
 

Any other information registered by the applicant and which is not relevant (such as abstracts, popular 
science papers, text belonging to the research project, reference lists, etc.) will be deleted. 
 
The review committee will see the information in this field. 
 
 
Feedback to HFSP 
 
We welcome your comments on the online application systemΩǎ layout, ease of use, etc. 
 
We would also like to know how you heard about the current call for fellowship applications (multiple 
answers are possible if you saw information about the current round of awards in different places). 
 
The review committee will NOT see the information in this field, nor will the information be available to 
the research supervisor(s) or referees. 
 
 

2.8. Menu section: PDF files of publications 
 

Each applicant can upload up to 6 publications. If you have more than six publications, prioritize those in 
which you are the lead author or for which you have made a significant intellectual contribution. Ensure that 
you upload at least one lead author publication, as this is required to be eligible to apply. Your uploaded 
publications will be made available to the members of the fellowship review committee. 
 
Only PDF files can be uploaded. Each PDF file should contain a single publication. The PDFs should be as small 
as possible (smaller than 10 MB) otherwise it may not be possible to upload the file. 
 

¶ Begin with the most recent publication. 

¶ Enter the original title of the publication (maximum of 250 characters ς modify if necessary to fit 
the field).  

¶ Select a PDF file to upload using the ά.ǊƻǿǎŜέ ōǳǘǘƻƴ. 

¶ /ƭƛŎƪ άUploadέ ǘƻ ǎŜƴŘ ȅƻǳǊ ŦƛƭŜ ǘƻ ǘƘŜ IC{t ǎŜǊǾŜǊΦ 
 
Do NOT upload review papers, your Ph.D. thesis or manuscripts that are only submitted. 
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J INFO 
If you do not have a lead author publication by 24th August 2017 deadline but you do have a lead 
author publication accepted by a journal, you should upload both a PDF file of the manuscript as 
accepted by the journal and a PDF of the acceptance letter from the journal.  
 

This is for eligibility purposes only; if you already have at least one lead author paper you should 
NOT upload acceptance letters of other publications. 
 

 
Make sure to upload your publications BEFORE submitting your application. 
 
Once an application has been submitted, it will no longer be possible to upload publications. 
 
Once the PDF files have been uploaded, the titles of the uploaded publications will be visible in the 
άtreview ŀǇǇƭƛŎŀǘƛƻƴέ section (although the PDFs themselves will not be visible). 

 
Menu item: Publication update 
 
This menu item will only appear after the submission deadline. 

 
Applicants have the opportunity to update their publication list with any papers published or that have 
been accepted for publication since the application deadline. Information that has already been 
submitted electronically must not be duplicated. Applicants should not register abstracts of additional 
publications in this section. The format to use is identical to the one used in the application form (see 
above). 
 
Updating the publication list is done via the website by logging in to the application. Applicants who 
submitted a fellowship application will ǎŜŜ ŀ ƴŜǿ ƳŜƴǳ ǘƛǘƭŜ ŜƴǘƛǘƭŜŘ άǇǳōƭƛŎŀǘƛƻƴ ǳǇŘŀǘŜέ which gives 
access to a text box to register their update. However they will no longer be able to upload a PDF file of a 
publication or of an acceptance letter. 
 
The deadline for publication updates is 30 November. 
 

2.9. Menu section: Preview application 
 

This section allows you to view your personal information and proposal. You may also save a copy of your 
application as a PDF document (without the host supervisor and referee sections). 
 
Please note that the order of the information in the PDF is different from the one in the online application 
form. 
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2.10. Menu section: Status of application and submission 
 

This section informs you if you have not completed any mandatory fields in your application. It also alerts 
you if any of your referees or host supervisor(s) have not completed a mandatory field, as well as if they 
have not clicked the άSubmitέ button. 
 

J Info  
If your referee and host supervisor have submitted their sections, their names 
will not appear in this menu section. 
 
If exceptionally you do not receive an email in confirmation of their submission, 
please do not be alarmed (messages can be blocked in SPAM filters). 

 
You can only submit your application if all mandatory fields have been completed and after the referees 
and host supervisor(s) have submitted their sections.  
 

Once your application is complete, the following ƳŜǎǎŀƎŜ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ǎŜŎǘƛƻƴ ά{ǘŀǘǳǎ ƻŦ ŀǇǇƭƛŎŀǘƛƻƴ 
ŀƴŘ ǎǳōƳƛǎǎƛƻƴέΥ 
 
 

 
 
 
Please check your application carefully before ŎƭƛŎƪƛƴƎ άSubmitέ.  
 
Only submitted applications will be processed. Should an applicant not submit the application for the 
deadline, it will not be considered for review. 
 
The following screenshot lists all the mandatory fields: 
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3. Withdrawal of an application 
 
 
Unsubmitted application: if you wish to withdraw your application, there is no need to delete the account 
or delete data that you have entered. All incomplete and/or unsubmitted applications are automatically 
removed from the competition.  
 
To submit an application, the applicant must have filled in all mandatory fields and must also have clicked 
on the "Submit" button in the application. If either of these two conditions has not been met, the 
application remains άǳƴǎǳōƳƛǘǘŜŘέΦ 
 
Submitted application: if you wish to withdraw your application after you have submitted it, you must 
inform the Fellowship Office by email and your application will be removed from the competition. 
 
 

4. Technical help and tips 
 
 
We strongly suggest that you work offline and copy and paste your text into the online form. There are 
occasional connection problems while saving, which may result in the loss of information. Neither 
formatting nor Greek or mathematical symbols can be pasted into the forms. Please use a text editor 
such as "Notepad" (PC) or "TextWrangler" (Mac). 
 
It is important that you SAVE within 40 minutes or the connection with the HFSP website will be 
interrupted and you will lose information. 
 
Before you change pages, ƻǊ ƭƻƎ ƻǳǘ ƻŦ ǘƘŜ ƻƴƭƛƴŜ ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǊƳΣ ƳŀƪŜ ǎǳǊŜ ǘƻ ŎƭƛŎƪ ǘƘŜ άSAVEέ ōǳǘǘƻƴ 
to save any new information you have entered. It will then be stored on the HFSP server. Please make 
sure you log off after every session. 
 
Problems 
Occasionally bad internet connections will result in an error page being stuck in the cache of your browser 
that is linked to the HFSP extranet address. This will prevent you from accessing the extranet site. Try 
emptying the cache and try again. Sometimes adding or removing the final / in the web address helps. If 
all else fails, try installing another browser. 
 
Browsers 
The site has been tested successfully with: 
Windows: Firefox > 35, Chrome > 40, Opera > 25, Internet Explorer 9, 10 & 11 
Mac OS X: Firefox > 35 
Linux: Firefox > 35, Chrome > 40 
 
Other browsers were not tested and may produce errors. 
Safari on Windows and Mac OS X have only limited functionality. 
Please always use the last stable version of your browser. 
 
Download recommended browsers 
Firefox: http://www.mozilla.org/en-US/firefox/fx/ 
Chrome: http://www.google.com/chrome 
Opera: http://www.opera.com/computer 
 
For further technical help, please contact webmaster@hfsp.org. 

mailto:webmaster@hfsp.org
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